
, 


(place)
(date D/M/Y)

Application for entry of an employee pension scheme into the register of employee pension schemes1
I.
Pursuant to Article 30 (1) of the Act of 20 April 2004 on Employee Pension Schemes (Dz. U. No. 116, item 1207 as amended), hereinafter referred to as the EPS Act, I hereby apply for  registration of an employee pension scheme in the form of:

· Pension fund,
· Agreement on employer’s payment of employees’ premiums to an investment fund,
· Agreement on group life insurance of employees with an insurance undertaking in the form of a group life insurance with insurance capital fund,
· Foreign management2.

II.
The employer creating an employee pension scheme (the Applicant) is3:

	Company name of the employer
	

	Address of the employer
	

	Seat (city) of the employer
	

	REGON of the employer
	

	Correspondence address
	


III. The manager4of the created employee pension scheme will be5:

	Company name(s) of the manager(s)6
	

	Company name of the body representing the manager7
	

	Address of the manager
	

	Seat (city) of the manager
	

	REGON of the manager
	


IV.
The employer:
· has employee trade unions operating in his company,
· does not have any employee trade unions operating in his company8.

V.
Composition of representation of employees authorised to sign the collective agreement9:

	No.
	Names and surnames of persons authorised to represent employees (and name of trade union, if employees are represented by trade union)

	1.
	

	2.
	

	3.
	


I hereby inform that the abovementioned persons are representation of employees authorised to sign the collective agreement in accordance with Article 11 of the EPS Act.
(legible signatures of persons authorised to represent the employer10)

VI. I hereby declare that the terms and conditions of participation in the created employee pension scheme are not in breach of provisions of Article 5 (2) and (3) of the EPS Act11.

(legible signatures of persons authorised to represent the employer12)
VII. The employer has established an attorney (attorneys) to represent him before the supervision authority in proceedings related to application for entry of an employee pension scheme into the register of employee pension schemes:
· Yes,No13.
VIII. The following person has been established as employer’s attorney14:

	Name(s) and surname(s) of attorney(s)
	

	Correspondence address of attorney(s)
	

	Telephone No. of attorney(s)
	

	Fax No. of attorney(s)
	


IX. In accordance with Article 30 (2) of the EPS Act, I hereby enclose the following documents to the application15:
1) Certification from the Social Insurance Institution about the lack of arrears in payment of mandatory social  insurance premiums, issued no later than three months before the day of submission of application,
2) Certification from the tax office about the lack of tax arrears, issued no later than three months before the day of submission of application,
3) Collective agreement16,

4) Agreement with the financial institution17 or by-laws of the pension fund18,
5) Template of declaration of accession to the scheme,
6) Documents confirming employer’s particulars, including company name, address of the seat, REGON and correspondence address19,

7)
Powers of attorney established for representation of the employer before the supervision authority in proceedings related to application for entry of an employee pension scheme into the register of employee pension schemes20,
8) Proof21 of payment of stamp duty for the issue of decision on application for entry of an employee pension scheme into the register of employee pension schemes22,
9) Proof23 of payment of stamp duty for the establishment of the power of attorney for representation of the employer before the supervision authority in proceedings related to application for entry of an employee pension scheme into the register of employee pension schemes24,
(legible signatures of persons authorised to represent the employer25)

Instruction for correct completion of application for entry of an employee pension scheme into the register of employee pension schemes
Numbers of guidance notes in this Instruction correspond to numbers of reference notes in application for entry of an employee pension scheme into the register of employee pension schemes.
1
Application form has been developed in order to simplify the procedure of registration of employee pension schemes and to eliminate potential mistakes.
2
Please check appropriate field.
3
Please complete data below.
4
Pursuant to the EPS Act, the manager may be an investment fund, a pension fund, an insurance undertaking and a foreign manager.
5
Please complete data below.
6
In the event when the scheme is in the form of an agreement on employer’s payment of employees’ premiums to an investment fund, more than one manager is possible (more than one investment fund).
7
Only in the case when the manager is an investment fund or a pension fund should the company name of the body representing them be indicated (investment fund society or employee pension society).
8
Please check appropriate field.
9
Representation of employees are all employee trade unions operating in employer’s company or, in the case of lack of trade unions, persons appointed in accordance with the procedure adopted by a given employer (e.g. in elections).
10
Signatories should be persons authorised to represent the employer or an attorney, if applicable. The manner of representation of the employer should be consistent with the manner of representation specified in the submitted documents confirming employer’s or attorney’s particulars.
11
The declaration states that the right to participate in the created pension scheme at the moment of submission of application is vested in at least one half of employees of the employer; whereas in a situation when the employer has more than 500 employees, the declaration states that the right to participate in the created pension scheme at the moment of submission of application is vested in at least one-third of employees of the employer.
12 Signatories should be persons authorised to represent the employer or an attorney, if applicable. The manner of representation of the employer should be consistent with the manner of representation specified in the submitted documents confirming employer’s or attorney’s particulars. 13 Please check appropriate field.
14
Fill in only if one or more attorneys are established; otherwise cross out point VIII of the application.
15
Documents listed below should be enclosed in their original versions or as officially certified copies.
16
The collective agreement should be signed for the employer by persons authorised to represent the employer and for the representation of employees by persons authorised to represent respective employee trade unions, or by persons selected to represent employees. The collective agreement should be concluded before the conclusion of an agreement with financial institution.
17
17 Agreement with financial institution should be signed for the employer and for the financial institution by persons authorised to represent those entities. Agreement with financial institution should be concluded after conclusion of the collective agreement.
18
Please enclose by-laws.
19
Employer’s particulars should be confirmed by a copy from the National Court Register/register of entrepreneurs and certification of REGON identification number.
20
If the employer established one or more attorneys, please enclose documents regarding the power of attorney. Otherwise cross out point IX.7 of the application.
21
Please enclose proof of payment of stamp duty due (e.g. in the form of a printout confirming execution of bank operation).
22
Stamp duty for the issue of decision on registration of an employee pension scheme amounts to PLN 10 and should be paid to the current bank account of Śródmieście District of the Capital City of Warsaw: Dzielnica Śródmieście m.st. Warszawy, ul. Nowogrodzka 43, 00 - 691 Warszawa, account number: 60 1030 1508 0000 0005 5001 0038.

23 Only in the case when the power of attorney is granted should the proof of payment of the abovementioned stamp duty be enclosed to the application (e.g. in the form of a printout confirming execution of bank operation); otherwise cross out point IX.9 of the application.

Only in the case when the power of attorney is granted should the stamp duty amounting to PLN 17 for each power of attorney be paid to the current bank account of Śródmieście District of the Capital City of Warsaw: Dzielnica Śródmieście m.st. Warszawy, ul. Nowogrodzka 43, 00 - 691 Warszawa, account number: 60 1030 1508 0000 0005 5001 0038; otherwise cross out point IX.9 of the application.

25 Signatories should be persons authorised to represent the employer or an attorney, if applicable. The manner of representation of the employer should be consistent with the manner of representation specified in the submitted documents confirming employer’s or attorney’s particulars.
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